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IHoJ10:xeHue
0 nopsiake odecnevyeHus ydeonoit aureparypoin MBbOY "Cpennss
o01meo0pasoBaTesbHas mKoJaa Ne25" r. buiicka.

1. O0mue noJ1o:KeHus
1.1 Hacrosiee Ilonoxenue pazpadboTaHo B COOTBETCTBUU ¢ DeepalibHbIM
3ak0HOM «O0 obpazoBaHum» 0129.12.2012r.Ne273-D3, denepaibHbIM 3aKOHOM OT
29.12 1994r. Ne 78-D3 « O OUOAMOTEYHOM JIeNIe» , MPUKA30M MHUHKYJIBTYPbI
Poccun ot 08.10.2012 1. Ne 1077 «O6 yrBepxaenuu llopsiaka ydera JOKyMEHTOB,
BXOJSIIUX B COCTaB OMOanoreuHoro ¢poHaa», npukazoM MunoOpHayku Poccuu oT
04.10.2010 r . «O6 yTBepxkaeHuu (eaepalbHbIX TPEOOBaHUI K 00pa30BaTEIbHBIM
YUPEXKACHUSAM B YACTH MUHUMAJIbHOW OCHAILIEHHOCTH Yy4€OHOT0 Ipoliecca U
o0opyioBaHUs yUEOHBIX TOMEIIEHUI», TprKa3zoM MuHoOpHayku Poccun ot
31.03.2014r.Ne 253 «O06 yTBepxkaeHUH deaepabHOTO IepeuHs Y4eOHUKOB), C
®denepanbHbiM 3ak0HOM Ne 273-D3 ot 29.12.2012 «O6 oOpazoBanuu B
Poccuiickoit @eaepanun» ¢ u3MeHeHusiMu Ha 29 nexabps 2022 roxa.
1.2 ®opmupoBanue yueOHOro (poHAa MIKOIIBI TS peaau3auuu GpeaepanbHOro u
PErHOHAJIBHOTO KOMIIOHEHTOB ba3ncHOro y4eOHOro miaHa OCYIIECTBISETCS Ha
OCHOBE YTBEPKIAEMbIX (peAepaTIbHBIX MEPEUHEl YHEOHMKOB 32 CUET CPEJICTB:

e (hbenepanbHOro, pErHOHAIBLHOT0, MYHULIMITAIBHOTO O0IKETOB;

e BHEOIO/KETHBIX CPEACTB 00Pa30BATEIbHBIX YUPEKACHUH;

e 00pPOBOJILHBIX B3HOCOB (PM3MUECKUX U FOPUTUIECKUX JIHII.
1.3  VrTBepxkaeHus TMepeuHs BBIOPAHHBIX MEJArOrMYECKUM  KOJUIEKTHBOM
y4€OHUKOB U YYEOHBIX MOCOOWN MEeTarornuyecKuM COBETOM IIKOJIBI, TUPEKTOPOM
IIKOJIBI.
1.4 HopMaTuBHBINA CPOK UCIOJIb30BAHUS YUEOHUKOB — 5 JIET.
1.5 Beimaua gokymeHTOB yuyeOHoro ¢onaa mnpousBoautca B 1-4 kjmaccax moj
MOANMCH POAUTENEN B BEIOMOCTH Y KJIIACCHOTO pyKoBOAUTENS; B 5-11 Knaccax nox
pPOCIHCHh YYEHUKA B BEJIOMOCTH Y KJIACCHOT'O PYKOBOJIUTES.

2. Yuer yueOHOro ¢poHaa mKoJLHON 0U0IHOTEKHN

2.1 Yyer OubnmoreyHoro ¢poH/1a yaeOHUKOB OCYIIECTBIISIETCSI B COOTBETCTBHH C
HNHucTpykuumen 00 y4dere OMOIMOTEYHOTO donna oubIMoTeK
oOmreoOpa3zoBaTenbHbIX yapexacHui (mpukaz MO PO ot 24.08.2000r.

Ne2488)

2.2 llIkona dhopmupyeT OubIMOTEUHBIN (hOHT YIeOHOM JIUTEPATYPHI,
OCYILECTBIISIET yUeT YYCOHUKOB, BXOIAIINX B TaHHBIA POHI, 0OecrieunBaeT

UX COXPAaHHOCTh M HECET 32 HUX MaTePHAILHYIO OTBETCTBEHHOCTb.

2.3 Yyer OMOnIMOTEYHBIX (DOHAOB YUEOHHKOB OTPAXKAET MOCTYILICHUE
y4eOHUKOB, UX BBIOBITHE, BETUYHHY BCETO (POHIA YUEOHUKOB U CITY>KUT
OCHOBOM ISl 00€CIIeYeHHs] COXPAHHOCTU (DOHJa YUeOHUKOB, TPaBUILHOTO



ero (opMUPOBAHUS U UCTIOIb30BAHUS, KOHTPOJIS 33 HATMYMEM U ABM)KEHHUEM
y4eOHHUKOB.
2.4 Yyet OubOIMOTEeYHBIX (DOHAOB YUCOHHKOB OCYIIECTBIISETCS HA OCHOBAHUH
clenyroumx 10KkyMeHToB: «KHura cymmapHoro yuera», «Kaproreka yuera
y4ueOHUKOBY , «TeTpazp yuera yueOHBIX MaTEpHATIOM BPEMEHHOTO
XapaKkTepay.
2.5 Ydyery nojasiexaT Bce BUbI y4eOHON IUTEpaTyphl, BKIIFOUEHHBIE B
OonbmmoTeuHbId HOH.
2.6 CyMmMapHBbIif y4eT BceX BHIOB JOKYMEHTOB, MTOCTYNAIONINX WIN
BbIOBIBaIONUX U3 (poHAa OMOIMOTEKH MIKOJIBI, ocyiecTBisieTcss Kuuroi
CYMMapHOTO y4ueTa IKOJbHBIX Y4eOHUKOB. KHHTra cymmMapHOro yueta
SBIISICTCS JOKYMEHTOM (DMHAHCOBOW OTUYETHOCTHU U CITY>KUT OCHOBAHUEM JITIS
KOHTPOJISl 32 COCTOSIHUEM U JIBMXKEHHEM yueOHOro oHa.
2.7 JlaHHBIE KHUTY CYMMapHOT0 y4yeTa He00XOAMMO UCIIOJIb30BaTh AJIs
OTPa)KEHHUS COCTOSIHUS (POH/IA MIKOJIBbHOU OMOIMOTEKH MPH 3aII0JTHEHUH
oT4yeTHOM nokyMmeHTauu «OII-1 CBenenust 0 JTHEBHOM
00111e00pa30BaTENLHOM YUPEKICHUI U JIP.
2.8 bubnmoteuHslil (GoHA yUeOHUKOB YUUTHIBAECTCS U XPAHUTCS OTAEIBHO OT
oubimoreyHoro (Gpoxa OUOINOTEKH.
3 ®yHKUMOHAJIbHBbIE 00513aHHOCTH 110 UCII0JIb30BAHMIO U COXPAHHOCTH
HIKOJILHBIX Y4eOHUKOB
3.1 IupexTop MIKOIBI:
® OCYIIECTBIISICT YIIPABJICHHUE MPOLIECCOM O0eCIeueHHs] 00YyUarOIMUXCsI
y4eOHOH TUTEepaTypoi;
® CO3/a€eT YCJOBUS ISl XpaHEHHs YU€OHUKOB U KOHTPOJIUPYET paboTy
coxpaHHOCTH (POHJIa yueOHOM TUTEepaTyphl;
® KOOPAMHUPYET AESATENbHOCTb M€JarornuecKoro, poAuTeIbCKOro U
YUEHUYECKOTO KOJUIEKTHBOB [0 COXPAaHHOCTH U OEPEKHOMY OTHOIICHHIO K
(dboHAy y4eOHUKOB B LIKOJIE;
® TIpeayCMaTPUBAET MEPHI 110 COBEPIICHCTBOBAHUIO ATON pabOTHI MPU
IUTAHUPOBAHUU y4e€OHO-BOCIIUTATEIBLHOTO MPOLIecca Ha OUepeHON yueOHbIN
rojl 1 00ecreynBaeT CUCTEMAaTHUYECKUI KOHTPOJIb 3a €€ BBIIOJIHEHUEM;
® VYTBEPXKJAET CIUCOK 00yYarouMXcsl, MOIeKAIUX 00ECTIEYEHUIO
OecrIaTHBIMU Y4eOHUKAMH B IIEPBOOYEPETHOM MOPSIKE U3 (POHIOB
OMOJIMOTEKH.
3.2 3amecTutenb TUpeKTopa 1o yueOHou padore:
® COBMECTHO C OMOIHOTEeKapeM pa3padaThIBAIOT U MPEIBSBISIOT €IUHbBIE
TpeOOBaHUS K O0YUaAIOLIUMCS 0 UCTIOIB30BAHUIO U IO COXPAHHOCTH
y4eOHUKOB,;
® COBMECTHO C KJIACCHBIMHM PYKOBOJUTEIISIMU U YUUTEISIMU- TIPEIMETHUKAMHU
OCYIIIECTBISIET CHCTEMAaTHIECKUIT KOHTPOJIb 3a UCTIOJIB30BAHUEM H
COXPaHHOCTbIO YUEOHUKOB B T€UEHHE BCETO YYEOHOI0 roja.
3.3 3amecTutelb TUPEKTOPA MO BOCIIUTATEIHHOM padoTe:



® OpraHU3yeT ACATEIHHOCTH KJIIACCHBIX PYKOBOAMTEINEH TTO (POPMHUPOBAHUIO Y
oOy4Jaromuxcsi 0epe’KHOr0 OTHOIIEHUS K yueOHUKaM;

e pa3pabaTbIBa€T U OPraHU3YyET MEPOIPHUATHUS 10 COXPAHHOCTH YYEOHUKOB.

3.4 Yuurens, KilaccHble pyKoBoauTenu S5-11 kiaccos:
3.4.1 B mauane yueOHOTO roj1a KIIACCHBIA PYKOBOIUTENH (YIUTEIb) 00sI3aH:

® IOJIYYUTh KOMIUICKTHI YYCOHUKOB B OMOIMOTEKE, TOATBEPAUTD TOTYICHUE
noAnuchbio B TeTpaan BbIjaul Y4EOHHKOB 110 KJIaccam;

® BbIJaTh YYCOHUKHU KJIACCY MO BEIOMOCTH, B KOTOPO 00yyaroiuecs
PaCIUCHIBAIOTCS 32 TOJYUYECHHBIA KOMILJIEKT;

® [pPOBECTH Oeceny-MHCTPYKTaXK 00yHaroIIXCsl U poauTeNe(3aKOHHBIX
MIPEICTaBUTEIICH) CBOETO Kilacca 00 00s13aHHOCTSIX 00yUJarOIUXCs 0
MCIIOJIb30BaHUIO U COXPAHHOCTH IIKOJIbHBIX YUEOHUKOB.

3.4.2 KitaccHbIM pyKOBOIUTEND (YUUTEIb):

® HECceT OTBETCTBEHHOCTH 3a KOMIUIEKTHI Y4EOHUKOB, TOTyUYEHHBIC B
HIKOJIbHOM OMOJIMOTEKE B TEYEHHE BCETO YUEOHOTO roa;

® OCYIIECTBISIET KOHTPOJIb 32 UX COCTOSIHUEM.

3.4.3 B KoHIIe yueOHOr0 rojia KJIaCCHbIA PYKOBOAUTEND (YUUTENb):

JOJKEH 00€CTIeYNTh CBOEBPEMEHHYIO cauy Y4eOHHKOB CBOETO Kilacca B
HIKOJIbHYIO OMOJIMOTEKY B COOTBETCTBUU C Tpa(UKOM;

B CJIy4ae He0OXO0AUMOCTU 00ECTIEUNTh PEMOHT YUEOHHUKOB.

3.4.4 Ocy1iecTBsET MOCTOSHHYIO pad0Ty ¢ 00yJaroIUMHUCS Kilacca U X
POAUTENSIMU (3aKOHHBIMU MPEACTABUTEIISIMU ) TI0O BOCITUTAHUIO OEPEIKHOTO
OTHOIIEHUS K y4eOHON KHUTE;

3.4.5 B ciiydae yrepu yueOHHMKA KIIACCHBIN PyKOBOAUTEND (YUUTEIb) 00I3aH
IPOKOHTPOJIMPOBATh CBOEBPEMEHHOE €r0 BO3MEIICHHUE.

3.5 Yuurens-npeAMETHUKHU:

e 00s13aHbI CHCTEMATHYECKHU MPOBEPSATH COCTOSIHHE YICOHUKOB TI0O CBOEMY
IpPEeIMETY;

e coo0uaTe OMOIMOTEKAPIO, KJIACCHOMY PYKOBOJUTENIO (YUUTENIO),
pOAUTENSIM 00YUAIOIUXCS Yepe3 3aMuCh B THEBHUKE O MJIOXOM OTHOIICHUHN
00y4Jaromnierocsi K ya¢OHbIM KHUTaM.

3.6 bubnmorekaps :
HemocpencrBernnyro padboty ¢ OMOIMOTeUYHBIM (DOHIOM IIKOJBHBIX Y4eOHUKOB
B IIIKOJIE BeaeT Oubaunorekappb. OH:

e oOecmeunBacT MPABIWILHOE XPAHEHNUE U HECET OTBETCTBEHHOCTh 32
COXPaHHOCTb IIKOJBHOTO ()OH/IA YUEOHUKOB;

® BBIJACT M MPUHUMAET YYCOHHUKH TIO KJIaccam;

® TIPOBOJIUT COBMECTHYIO PabOTy ¢ aIMUHUCTPAITUEH IIKOJIBI IO COXPAHHOCTH
y4€OHUKOB,;

e BeneT paboTy ¢ 00yJaAIOMUMUCS 110 OEPEKHOMY OTHOIICHUIO K IIIKOJIBHOMY
y4eOHUKY;

® [IPUHUMAET MEPHI IT0 BO3MEIICHUIO yIIepOa, MPUIYNHEHHOTO y4eOHUKaM
O0yJarOIIMHUCS.



3.7 OOyuaroiuecst MKOJIbL:
3.7.1 OGs3aHbI:

e (OepeXHO OTHOCHUTHCS K YUdeOHUKaAM, ITOJTydeHHBIM U3 (hoHIa OMOIMOTEKH, a
MMEHHO: HE JIeJIaTh B HUX TTOMETOK, MOAYEPKUBAHUMN, HE BBIPHIBATh, HE
3aru0aTh yribl CTPaHUIl, HE MeperudaTh nepersieTbl Y4eOHUKOB, HE
pHUCOBATH;

® TIPOCMOTPETHh YUCOHUKU U TIpU OOHAPYKEHUH J1e(HEKTOB COOOIIUTH
oubimorekapto. Ecinu yueOHMKH UMEIOT HEOOIbIINE TOBPEKACHUS,
HEOOXOJMMO UX YCTPAHUTH;

® [IOJy4YMUB YUCOHMKH, 3alIOJIHUTH TAOJIUITY B KOHIIE YUeOHUKOB (yKa3aTh
baMunuIo U UM, KJiacc, y4eOHBIN o1, MOCTaBUTh OLICHKY COCTOSTHUS
y4eOHHUKOB HA MOMEHT IOJTY4YEHUs);

® AKKypaTHO OOEpHYTh YUCOHUKHU;

® CJEAUTH 32 TEM, UTOOBI yUEOHUKH, KOTOPBIE HYKJIaIOTCSI B PEMOHTE, ObLITN
CBOEBPEMEHHO OTPEMOHTHPOBAHBI, MOJKIJICEHBI, B T.4. HA MOMEHT CJIa4H;

® BO3BpaIlaTh YYEOHUKH B OMOIHUOTEKY B CTPOTO YCTAHOBIICHHBIE CPOKH;

e 00yyarouuMcs, He CAABIINM XOTS Obl OIMH Y4€OHUK, HA HOBBIN yUeOHBIH
roj (110 moraiieHust 3aJJ0JKEHHOCTH) YYEOHUKHU HE BBIJAIOTCS;

3.7.2 JIokyMeHTHI U aTTecTaThl 00 00pa30BaHUU BBIJIAIOTCS BHIOBIBAIOIIIUM
00y4aroIUMCs TIPY TIPEIBSIBICHUN CIIPABKHU O CAaue yUeOHHUKOB.

3.7.3 B citiydae HECOOTBETCTBUSA YU€OHHUKA KPUTEPUSIM OLIEHKH WK yTepU
yueOHUKa, 00yJaronuiics JOHKEH BO3MECTUTh €r0 HOBBIM (TOTO K€ aBTOPa, TOTO
K€ HAMMEHOBAHUS, WM3JaHHBII HAa MOMEHT YyTpaThl ydeOHuKa). Paspemaercs
B3aMEH YTEPSHHBIX MWW UCTIOPUYEHHBIX YUEOHUKOB C/IaBaTh APyrue y4eOHUKU
(paBHOIIEHHBIE TIO COJICPKAHUIO U CTOMMOCTH ), HCOOXOUMBIC JIJIT YICOHO —
BOCITUTATEIHHOTO MpoIlecca B MIKoJIe (TI0 COTJIACOBAHUIO C OUOIHOTEKapeEM).

3.8 Pogurenu:

1.8.1.00ecmeunBaOT COXPAHHOCTh TMOJYYEHHBIX YYaIIUMHUCS B O€3BO3ME3IHOE
MOJIb30BAaHUE JOKYMEHTOB yueOHOro (hoHa ;

3.8.2 OTBeuaroT 3a BO3BpAT B HAIJIEKAIIEM COCTOSHUU JIOKYMEHTOB Y4Y€OHOTO
doHIa MO OKOHYAHWM Y4eOHOTO Trojia, a TaKkKe B cllydyae Mmepexoia B JAPYTYIo
00pa30BaTENbHYI0 OPraHU3aIIMIO WU BHIOBITHS yUaIIeToCs,;

3.8.3 Bo3Mmemaror yrpary Wid Mopuy JOKYMEHTOB ydyeOHoro (onaa. 3a yTpary
oOy4JaromMMHUCs y4eOHHKOB W3 OMOJMOTEYHOro (OHAA WIM NPUYMHEHUE WM
HEBOCTIOJTHUMOTO BpE€Ja OTBETCTBEHHOCTh HECYT POJIUTENH WIH 3aKOHHBIC
MIPEICTaBUTEIIN.

4. Kputepuu OLleHKH COXPAHHOCTH Y4eOHUKA:

«OrmeHka 5»: yaeOHUK 00EpHYT; TaOIHIa COXPAHHOCTH 3aM0THEHA; KHUKHBIH
OJIOK TTPUKPEIUICH IUIOTHO; MPOKJIeeH crud dop3arna (TeXHUIeCKuid 1eeKT

KHUTH); KHUT'Aa YUCTas.

«Ormenka 4»: yaeOHUK 00epHYT; TaOIHMIa COXPAHHOCTH 3aIOJHEHA; KHIKHBIN
OJIOK IPUKPEIUICH IUIOTHO; KHUTA YUCTAast; CACIaH HEOOIbIIONH KOCMETHISCKUN
PEMOHT: TIOJIKJIEEH YTOJIOK KOpeIKa y4eOHMKa.

«OrneHka 3»: yaeOHUK COXPAaHEH yIOBICTBOPUTEIHLHO: PEMOHT C/IENIaH



HEaKKypaTHO, KHI)KHBIN OJIOK MPUIINT K MEPEIUIETy, MOAKIEEH KOPEIoK
y4eOHUKA; yYeOHUK IPSI3HBIN, MOJUHILIEHBI ClIe/Ibl TOMETOK; Tabiuila
COXPaHHOCTH 3aI0JIHEHA.

«OruieHka 2»: yaueOHUKY TpeOyeTcss OCHOBATEIbHBIA PEMOHT: OJIOK KHUTY U
KOPEIIOK OTOPBaHbI OT MEPEIIeTa, Ha CTPAaHUIAX UMEIOTCS 3alUCH U IOMETKH,
Y4COHUK TPS3HBIN.

[Ipumeuanue:

1) [Tocne mepBOTO TOa UCTIOIB30BAHUS YUSOHUK TOJDKEH UMETh OTICHKY «5»;

2) [locne Tpex JIeT uCnoJIb30BaHUS YUEOHUK JTOJKEH UMETh OLIEHKY «4»;

3) [locne naTH JeT UCHOJB30BaHMs YYEOHUK JOJDKEH UMETh OLICHKY «3»;

Ecnu xputepuu onieHK (TOJHOCTH) yUeOHHMKA B YCTAHOBJICHHBIE CPOKH HE
cOOJIIOICHBI, YYCOHUK MOJIJICKUT 3aMEHE.

5. Ilopsinok popmupoBanus yueOHoro ¢ponga

5.1. llIxona omnpenensieT BHIOOP Y4EOHBIX MPOrpaMM U y4EOHO-METOIUUECKON
JUTEpaTyphl Ui OpraHU3aldd O0pa30BaTEIBHOTO IMpOLEecca B COOTBETCTBHM C
o0pa30BaTeabHON MPOrpaMMOi, y4€OHBIM IIJIAHOM .

5.2. ExeronHo npuHUMAaeT Ha MeAarornyeckoM COBETE MepeyeHb yUeOHUKOB,
HEOOXOUMBIX JIJIs1 pealn3alii y4eOHbIX IPOrpaMM.

5. 3 AHanu3upyeT HE0OX0AMMOE KOJIMYECTBO YUEOHMKOB, 00ECTIEYNBAOLIUX
peanuzanuio padbodero yueOHOTo IIaHa 00pa30BaTEIbHOIO YUPEKACHUS C yUETOM
IIPEEMCTBEHHOCTH  (mpeeMcTBeHHOCTh oOyuenuss ¢ [ mo 11 ki), ¢ ydérom
KoJM4ecTBa oOydarouxcs, GopMHpPyeT NOTPEOHOCTh B Y4EOHOW JUTEpaType u
nporpamMMmy 10 co3faHui0 (GoHaa y4eOHMKOB C ONpPEACICHHUEM HMCTOUYHHKOB
(¢buHaHCHpOBaHUs Ha Oykaiue 4 rona.

5.4 Exeronno nuHGopMHUpyeT 00yUYarOIIMXCs U UX POAUTENIEH O MepeUHe

y4eOHOH JTUTEepaTyphl, BXOAAIIEH B KOMIUIEKT AJiI 00yYeHUs B CIAEAYIOIIEM
KJlacce, U O HaJWYUHU UX B IIKOJbHOM OuOIMoTedyHoM ¢oHzae (B Cpok a0 25 mas
TEKYIIEro roja).

5. 5 BeigBiseT 00y4aromuxcst U3 COIMaIbHO HE3aIUIICHHBIX CJIOCB

HaCeJICHUs JJI IEPBOOYEPEAHOr0 o0ecneueHns yueOHO! IUTepaTypoi u3

(dhoHIa MIKOJILHON OMOIMOTEKH.

5. 6 IIpoBOAMT €XET0IHYI0 MHBEHTApU3AIUIO0 OMOIMOTeYHOT0 (hoH1a yueOHOM

Y IPOrPAMMHO-METOAUYECKOM JINTEPATYPHI.

5.7 OcyiecTBisieT KOHTPOJIb 32 COOTBETCTBUEM (DOHIa yueOHOU U
IPOrpaMMHO-METOIMYECKON JINTEPATYPhl pealu3yeMbIM MpOrpaMMaM U

pabodemy yuyeOHOMY TUIaHY IIKOJIBI.
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